DATE OF MEETING:  ____________

TROOP 500
TROOP MEETING AGENDA
1.  MAIN FOCUS/PURPOSE OF MEETING
(Campout Planning, Rank Requirements, Merit Badge, Other, etc.)

2.  OPENING CEREMONY (Flag Ceremony, Scout Oath & Law)
(Designate minimum of 3 Scouts to conduct it:  1 for commands and 1 ea for National and Troop Colors)
3.  MAIN ACTIVITY

4.  ADDITIONAL ACTIVITIES (Can include games, sports, Scoutmaster Conferences, Boards of Review, etc)
5.  ADMINISTRATIVE REMARKS
(Include notes for what needs to be passed; Troop Scribe should assist in providing info)
(At a minimum, will include SPL/PL covering any coordinating instructions as far as upcoming events/schedules, meeting times; will also include time for SM/ASM/Committee Members to pass any word)
6.  CLOSING CEREMONY (Retire the Colors)

(Minimum of 3 Scouts designated:  1 for commands and 1 ea for National and Troop Colors)

7.  COORDINATING INSTRUCTIONS (Should include confirmation of time/date/location of meeting; any equipment/supplies needed; any special preparation [early arrival for set up; scheduling of any required facilities; contact of people to assist in MB class, special presentations, etc.]; proposed sequence of events at the meeting)
SPL SIGNATURE/DATE:  _________________________

SM/ASM SIGNATURE/DATE: ________________________

(SM/ASM SIGNATURE INDICATES APPROVAL OF MEETING PLAN) 
NOTE:  SPL MUST SUBMIT PLAN TO SM/ASM FOR APPROVAL PRIOR TO NEXT MEETING; RECOMMEND NLT 4 DAYS PRIOR
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